AIEN Institute
Shanghai Ocean University

Application for Employment as a 
Teacher of English for Academic Purposes
(The application must be completed in BLOCK CAPITALS in black ink or typed)
1. PERSONAL DETAILS
Surname/



First Name(s):



Title: 
Family Name: 
Address/Postcode: 
Telephone Numbers:

Work:     

               Mobile:                                           Home: 
Email address: 
Nationality:    


          Passport No:

Date of Birth: 
Date when available to commence work: 
2. EDUCATION AND QUALIFICATIONS
(Starting with the most recent, list ALL academic and professional qualifications, together with grades where possible)
	Qualification
	Name of

Institution
	Major Subject/s
	Year of Award
	Grade Awarded

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


3. PRESENT EMPLOYMENT

Name of Employer:
Address: 
Job Title: 
Main Responsibilities / 

Job Description:

Start date:                            Full-time/part-time:
                         Notice time:
4. PREVIOUS EMPLOYMENT

(Include ALL previous employment whether relevant to this position or not. Any gaps must be accounted for.)

	1. Name of Organisation
	
	Main Responsibilities / Job Description


	    Position / Job Title
	
	

	    Start & End Dates
	
	

	Type of Work (FT/PT)
	
	

	2. Name of Organisation
	
	

	    Position / Job Title
	
	

	    Start & End Dates
	
	

	Type of Work (FT/PT)
	
	

	3. Name of Organisation
	
	

	    Position / Job Title
	
	

	    Start & End Dates
	
	

	Type of Work (FT/PT)
	
	

	4. Name of Organisation
	
	

	    Position / Job Title
	
	

	    Start & End Dates
	
	

	Type of Work (FT/PT)
	
	

	5. Name of Organisation
	
	

	    Position / Job Title
	
	

	    Start & End Dates
	
	

	Type of Work (FT/PT)
	
	


(Continue on an additional page if extra space is needed. Put your name on any additional sheet.)
5. Supporting Statement

How do you consider your (a) qualifications, (b) experience and (c) skills to be relevant to the position of a Teacher of EAP and Study Skills at the AIEN Institute, SOU? You must address all three points. 

(Continue on an additional page if extra space is needed. Put your name on any additional sheet.)

  6. SKILLS, CONTINUING PROFESSIONAL DEVELOPMENT AND TRAINING

List any additional training or competencies which you would like to be considered in support of your application.
7. REFEREES

Give the name and contact details of 3 people who have agreed to act as referees on your behalf, one of whom must be your present or most recent employer. You agree there references will, at the request of the referee, be kept confidential between the referee and the company.

1. Name:                                   
Organisation:
   Address: 

  Telephone No:

                      Fax: 
  Email:





  Can we take this reference further
  without consultation with you?  YES / NO

Relationship to you: 

2. Name:                                   
Organisation:
   Address: 

  Telephone No:

                      Fax: 

  Email:






  Can we take this reference further

  without consultation with you?  YES / NO

Relationship to you: 

3. Name:                                   
Organisation:
   Address: 

  Telephone No:

                      Fax: 

  Email:






  Can we take this reference further

  without consultation with you?  YES / NO

Relationship to you: 

8. OTHER PERSONAL INFORMATION
Are you known to any present staff members of the AIEN Institute or Shanghai Ocean University?    YES / NO
If YES, please specify.

9. How did you find out about this position? (List any media or websites)

10. Do you have a criminal record from any country?

11. DECLARATION

	I hereby confirm that the information I have provided above, and in any attachments, is correct and understand that any false statement could result in my application or appointment being terminated.

I give permission for the AIEN Institute, Shanghai Ocean University, to contact the universities/institutions from which I obtained my qualifications to verify that they are true and valid.

.

Signature: 
Date: 
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